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BUILDING DEPARTMENT RECORDS REQUEST FORM 

 
Name of Requestor: _________________________   Date of Request: ______________________ 
 
Telephone/Fax: __________________________        E-mail_______________________________ 
 
Will this information be used for any commercial purposes?      YES_____  NO______ 
 
Subdivision: _______________________       Permit Number(s) ____________________________ 
 
Address of Building(s) ______________________________________________________________ 
 
________________________________________________________________________________ 
 
Records/Documents Requested (Be specific) __________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
Reproduction of Plans and Drawings: 
Federal Copyright laws vests the owner of a copyright, subject to certain limitations, the exclusive right to do or 
authorize, among other things, the reproduction of the copyrighted work in copies and the distribution of the 
copyrighted work to the public by sale or transfer of ownership. The unauthorized reproduction in part or in 
whole of any copyrighted work in copies constitutes an infringement of such copyright. Copyright 
infringement is a tort and all persons concerned therein are jointly and severally liable as joint tort-feasors. In 
1990, Congress amended the federal copyright law specifically to provide that relief for infringement is available 
against “anyone” including any State or Locality or any officer/employee of a State or Locality acting in his or her 
official capacity. 
The Town does allow an inspection of the drawings or plans as required under the Public Records Law, but the 
Town must require a waiver or written permission from a copyright holder before reproducing any copyrighted 
works. I have read and understand the above statement regarding copyright laws. 
 
Signature: __________________________________  Address_______________________________________ 
 
__________________________________________________________________________________________ 
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